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Section A - The aims of the Alnwick Town Council Grant system
1. To support voluntary and community groups/organisations to help deliver events that will make a positive impact for residents and visitors within the town. 

Section B - Who can apply & for how much?
1. The scheme is open to any voluntary/community or not-for-profit group or organisation who wish to run events in Alnwick. 
1. The Town Council decides on the total amount of grant available as part of its annual budget process. 
1. There is no set grant amount but as the Council has a finite budget from which to give grants, and aims to support as many organisations as possible, the amount available will depend on the annual budget and the number of qualifying grant applications. Only in exceptional circumstances will a grant exceed £1,000.
1. Applicants should note that they may not receive the full amount requested in their application. For guidance, a list of previous year’s successful applications is available on the Alnwick Town Council website.

Section C - What cannot be applied for?
Alnwick Town Council will not provide grants for the following:
1. Campaigning or political purposes 
1. Profit making groups/organisations
1. Commercial activities
1. Retrospective funding 
1. Revenue start-up costs or revenue items such as salaries (unless salaries costs are specific to this event)
1. Entertaining/Catering
1. National organisations, unless the grant application is for an event in Alnwick
1. Grant giving organisations/groups 

Section D - Grant Conditions:
1. The application must be on the Alnwick Town Council Grant Application form.
1. The application must be accompanied by the organisation’s bank account details with at least two signature requirements.
1. The application must include the organisation’s latest set of accounts including any reserves held (not applicable if the organisation is less than 15 months old). 
1. A bank statement, which is no older than three months, in the organisation’s name. 
1. The application must include a copy of the organisation’s constitution.
1. If your event involves children or vulnerable adults your application must include a copy of the organisations child & vulnerable adults protection policy.
1. Applications to other sources of funding for the same event must be declared.
1. Applicants who hold more than two years financial reserves must explain the reason why financial support is being requested.
1. If your grant is successful, the Council’s support must be acknowledged on all publicity material.  
1. A report must be submitted to the Town Council by the applicant within 3 months of completion of the event which should include how the grant was spent. Failure to comply may result in future applications being rejected.
1. Only one grant per organisation per year will be given unless there are exceptional circumstances agreed by the Council.
1. The grant must be used for the purpose for which it was requested. 
1. Alnwick Town Council reserves the right to recover the grant if the purpose for which the grant is awarded is not fulfilled.
1. Applicant organisations should describe what actions they have taken to minimise the carbon footprint of the event.

Section E - How will applications be assessed?
1. Grant applications will first be considered by Council Officers to ensure applications comply with Section C & D. Applications which do not comply will be returned to the applicant with reasons for rejection. The applicant may reapply if they are able to subsequently fulfil the grant conditions.
1. Qualifying applications will be considered by the Council Governance & Community Engagement Committee and assessed against the Council’s stated aims and conditions. 
1. Applicants are advised to give as much information as possible as insufficient information may result in the application being declined.
1. Benefits to the residents/visitors of Alnwick are clear.
1. Consideration will be given to the available budget, the number of qualifying applications, the financial status of the applicant and the merit of the application. 
1. The Council will assess if your organisation or group is well managed and will use the grant effectively. 
1. The Council will take into account whether the applicant has previously received an award and how effective the grant has been (see D10).
1. Applicants should note that they may be requested to give additional information.
1. In the event your application is unsuccessful you will be contacted and advised the reason. 


Section F - How will grants be paid? 
1. When a grant is approved by the appropriate committee and all conditions satisfied, a cheque for the agreed amount will be sent to the applicant after the next Full Council meeting. 

Section G - How do I get an application form? 
1. Application forms are available from the Clerk to the Council 01665 602574 or on the Alnwick Town Council website - www.alnwick-tc.gov.uk


[image: Pale logo]GRANT APPLICATION FORM (Grants for Events)
Before completing this form please read the grant application criteria.

	Title of the event:
	



	Date and time of the event:
	



	Location of the event:
	



	Name of Group/Organisation:
	



	Name of person making application:
	



	Position held in Group/Organisation:
	



	Contact address:
	





	Telephone No:
	



	Email:
	



	Website:
	



	Description and status of Group / Organisation and its aims and objectives:
	







	When was the Group/Organisation formed:
	



	Where is Group/Organisation based and geographical area covered:
	



	Number of volunteers:
	



	Number of paid staff:
	



List the other key partners and stakeholders involved in the event and their role:
	Partner/Stakeholder
	Role (Max 20 words)

	
	

	
	

	
	

	
	

	
	




	Brief description of the event 
(max 150 words):
	






	What is the event’s target audience (max 50 words):
	




	How many people are expected to attend the event:
	



Please provide a detailed breakdown of costs for the event (these should be actual costs and not include volunteer time but can include other volunteer costs):
	Event programming (e.g. performer/exhibitor/judges costs, prizes)
	

	
	£

	
	£

	
	£

	Venue and equipment (e.g. venue hire, staging, generators, storage)
	

	
	£

	
	£

	
	£

	Public Health & Safety (e.g. barriers, insurance, stewards, security)
	

	
	£

	
	£

	
	£

	Environmental (e.g. toilet hire, litter/cleaning, road closures)
	

	
	£

	
	£

	
	£

	Marketing (e.g. design, print, advertising, PR)
	

	
	£

	
	£

	
	£

	Other (please specify)
	

	
	£

	
	£

	
	£

	Total estimated cost of the event:
	£



Please provide details of potential income, including source, for the event:
	Source (e.g. ticket sales, Awards for All grant)
	Secured/Awaiting reply
	Amount requested/secured

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	
	
	£

	Total estimated income from the event:
	£



	Estimated surplus/deficit:
	£

	How much funding are you requesting from Alnwick Town Council:
	£




	Alnwick Town Council has made a commitment to be carbon neutral by 2031. Please state what actions your organisation are doing / considering doing to the lessen their impact on the environment:
	









	How will you monitor and evaluate the event to inform future events:
	









	[bookmark: _Hlk49434712]Any other information that you think is relevant to your application: (images can also be submitted, if relevant)
	
















Please tick if the following have been enclosed (see Grant Criteria Section D):

	Bank account details including the names of the account signatories:
	



	Latest set of accounts including any reserves held:
	



	A bank statement not more than 3 months old:
	



	A copy of your organisation’s constitution:
	



	A copy of your organisation’s Child/Vulnerable Adults Protection Policy:
	



Completed applications should ideally be emailed to janet.pibworth@alnwick-tc.gov.uk but if being posted please send to: Janet Pibworth (Event Grant), Alnwick Town Council. The Lindisfarne Centre, Lindisfarne Rd, Alnwick, NE66 1AX
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